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FOURTEENTH NORFOLK ISLAND LEGISLATIVE ASSEMBLY 

ADMINISTRATIVE ARRANGEMENTS ORDER 
For the purposes of subsection 15A(3) of the Norfolk Island Act 1979 the following Ministers are authorised by me to act 
on behalf of another Minister while that Minister is absent or unable to act.  The following list amends the notice 
published in Gazette No. 14, dated 22 March 2013. 
 

Minister May act for 
Chief Minister and Minister for Tourism Minister for Finance 

Minister for Cultural Heritage and Community Services 
Minister for the Environment 

Minister for Finance Chief Minister and Minister for Tourism 
Minister for Cultural Heritage and Community Services 
Minister for the Environment 

Minister for Cultural Heritage and Community 
Services 

Chief Minister and Minister for Tourism  
Minister for Finance 
Minister for the Environment 

Minister for the Environment Chief Minister and Minister for Tourism 
Minister for Finance 
Minister for Cultural Heritage and Community Services 
 

 
Dated 14 November 2013 

L.D. SNELL 
CHIEF MINISTER AND MINISTER FOR TOURISM 

 
 

TRAFFIC ACT 2010 
PART CLOSURE OF ROAD THURSDAY 19 DECEMBER 2013 

I, Ronald John Ward, Minister for the Environment, under section 50 of the Traffic Act 2010, close that part of the road 
specified in Part 1 of the Schedule to all vehicular traffic (except for any vehicle specified in Part 2 of the Schedule) for 
the period 6:00 pm to 9:00 pm on 19 December 2013 for the purposes of enabling a public procession or a public 
function to be held on or in the vicinity of the road, named in Part 1 of the Schedule for the purposes of the Christmas 
Pageant as I am of the opinion that it is necessary or desirable to do so. 
 
Dated 9 November 2013 

R.J. WARD 
MINISTER FOR THE ENVIRONMENT 

SCHEDULE 
(Part 1) 

PART OF ROAD: That part of Taylors Road from the eastern side of the roundabout at the intersection of Taylors Road 
and New Cascade Road to the southern side of the RSL (portion 39m) 
 

(Part 2) 
1. Police, Ambulance, Fire Services, Airport Fire Tender, Administration vehicles involved in the Christmas Pageant 

or activities related to it. 
2. Any other vehicle authorised by the OIC Police to be involved in the Christmas Pageant or activities related to it. 

 
 

POUNDS ACT 1934 
TEMPORARY CLOSURE OF POUND PADDOCK KINGSTON 

I, Ronald John Ward, Minister for the Environment, under sections 3 and 4 of the Pounds Act 1934, hereby close until 
further notice, the pound paddock at Kingston for maintenance. 
 
Dated 13 November 2013. 

R.J. WARD 
MINISTER FOR THE ENVIRONMENT 
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DISASTER AND EMERGENCY MANAGEMENT ACT 2001 

REVOCATION OF APPOINTMENT AND APPOINTMENT OF PRESIDING MEMBER OF THE EMERGENCY 
MANAGEMENT OF NORFOLK ISLAND COMMITTEE 

I, Timothy John Sheridan, Minister for Finance, under section 6(6) of the Disaster and Emergency Management Act 
2001, revoke the appointment of   

Terence John Grube 
 
to be the presiding member of the Emergency Management of Norfolk Island Committee; and further, on the 
recommendation of the Committee under section 6(6) of the Act, I appoint   
 

Kevin David Jensen 
 
to be the presiding member of the Emergency Management of Norfolk Island Committee; for the period of three years 
ending on 23 October 2016. 
 
Dated 7 November 2013 

T.J. SHERIDAN 
MINISTER FOR FINANCE 

 
 

DISASTER AND EMERGENCY MANAGEMENT ACT 2001 
REVOCATION OF APPOINTMENT OF MEMBER 

I, Timothy John Sheridan, Minister for Finance, under sections 6(2)(e), 6(3) and 6(5) of the Disaster and Emergency 
Management Act 2001, revoke the appointment of   

 
Terence John Grube 

 
to be a member of the Emergency Management of Norfolk Island Committee from the date of execution of this 
instrument. 
 
Dated 7 November 2013 

T.J. SHERIDAN 
MINISTER FOR FINANCE  

 
 

NORFOLK ISLAND NATIONAL PARK AND NORFOLK ISLAND BOTANIC GARDEN ACT 1984 
REVOCATION OF APPOINTMENT AND APPOINTMENT OF OFFICER 

I, Ronald John Ward, Minister for the Environment, under section 4 of the Norfolk Island National Park and Norfolk Island 
Botanic Garden Act 1984, (“the Act”) revoke the appointment of  
 

Tara Fleur Ducker 
and appoint  

Matthew Darian Lee 
 
as an officer with the designation of Park Ranger for the purposes of the Act and the Regulations under the Act. 
 
Dated 7 November 2013 

R.J. WARD 
MINISTER FOR THE ENVIRONMENT 

 
MOTOR VEHICLE REGISTRATIONS 

Commencing Monday 18 November 2013 all Motor Vehicle Registrations are to be made at the Telecom Cashier in New 
Cascade Road. 
 
The Accounts Cashier at Kingston will not process Motor Vehicle Registrations after Friday 15 November 2013.  All other 
Registry functions such as the issuing of Drivers Licences, Firearm Licences and payment of fines will continue to 
operate from Kingston.  
 
Should you have any queries, please telephone the Telecom Office on 22244 in the first instance. 
 
Dated 13 November 2013 

JON GIBBONS 
CHIEF EXECUTIVE OFFICER 
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RECENT AMENDMENTS TO THE TOURIST ACCOMMODATION ACT 1984 

ACCOMMODATING VISITORS IN NORFOLK ISLAND 
The following is intended as a guide to assist persons seeking information in respect of recent amendments to the 
Tourist Accommodation Act 1984 (“the Act”) and the accommodation of visitors for reward in Norfolk Island. 
 
Recent amendments to the Act have  

• Removed the previous quota provisions that restricted the maximum amount of tourist accommodation units 
permitted to be registered in Norfolk Island. 

• Removed the previous requirements for non-resident and foreign ownership of tourist accommodation to be 
approved through the Norfolk Island Legislative Assembly. 

• Removed the previous Trigger/Dominant Market Share provisions that prevented an owner of tourist 
accommodation from owning more than 10% of the island’s tourist accommodation units. 

• Allowed for visitors staying 22 days or more to be accommodated in private rental accommodation (not 
registered under the Act).  

 
Accommodating visitors for 21 days or less 
An establishment that charges visitors for accommodation to stay in Norfolk Island for 21 days (3 weeks) or less is 
required by law to be registered as a tourist accommodation house under the Act.  The majority of Norfolk Island’s 
visitors stay an average of seven days and as such fall within the 21 day period and therefore will need to stay in an 
establishment that satisfies particular standards, conditions, facilities and services that are required to be provided in 
order to be registered as a tourist accommodation house. 
 
Accommodating visitors for 22 days or more 
Visitors that are seeking accommodation for 22 days or more (beyond 3 weeks), who are staying in Norfolk Island for a 
longer period of time than that of the average visitor’s length of stay, may be accommodated in either a registered tourist 
accommodation house or private rental accommodation (not registered under the Act).  
 
Persons wishing to accommodate visitors for reward in private rental accommodation can only accommodate visitors 
staying for 22 days or more in Norfolk Island and cannot accommodate any visitors staying for 21 days or less, unless 
the establishment has satisfied the relevant requirements of the Act and has been issued with a Certificate of 
Registration endorsing the establishment as a registered tourist accommodation house. 
 
It is an offence to conduct a tourist accommodation house unless it is registered under the Act.  Relevant provisions of 
the Act are  

• 4(1) [Definitions] “tourist accommodation house”; 
• 4(1) [Definitions] “visitor”; 
• 5(1) “Tourist Accommodation Houses to be Registered”; 
• 7 “Registration of tourist accommodation houses”. 

 
Registering a Tourist Accommodation House 
Persons contemplating the registration of a tourist accommodation house will need to give consideration to the following  
 
1. Land Use and Environment Office 
Tourism accommodation houses in Norfolk Island are required to comply with relevant requirements under the Planning 
regime such as, but not necessarily limited to, land zoning use, effluent disposal, water catchment and storage.  It is 
therefore recommended that the Land Use and Environment Office be contacted in the first instance in order to ascertain 
any such requirements.  Contact details are as follows  

Land Use and Environment Office 
New Military Barracks 
Kingston 
Norfolk Island 2899 
 
Phone: + 6723 23595 
Email:  planning@admin.gov.nf  

 
2. Tourism Accommodation Office 
Tourist accommodation houses in Norfolk Island are required to comply with the requirements of the Tourist 
Accommodation Act 1984 and the Tourist Accommodation Regulations, which outline requirements such as standards, 
facilities and services that need to be met in order to be registered as a tourist accommodation house.  A Regulation 
checklist can be obtained from the Norfolk Island Administration Tourism Accommodation Office.  Contact details are as 
follows  

Tourism Accommodation Office 
New Military Barracks 
Kingston 
Norfolk Island 2899 
 
Phone: + 6723 22001 ext 4 
Email:   jadams@admin.gov.nf  

(continued over page) 

mailto:planning@admin.gov.nf
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An establishment will only be registered as a tourist accommodation house once it has satisfied the relevant 
requirements of the Planning regime and has undergone an inspection for compliance with tourist accommodation 
requirements, including the “Provision for Emergencies” under section 16 of the Tourist Accommodation Regulations. 
 
Persons wishing to supply accommodation services in Norfolk Island should be mindful of, and comply at all times with, 
their obligations under the Fair Trading Act 1995 and the Goods and Services Tax Act 2007 among other potentially 
applicable laws. 
 
Please do not hesitate to contact the Administrative Officer - Tourism for further general information.  Persons wishing to 
confirm their legal entitlement to hire/lease private dwellings in Norfolk Island are encouraged to obtain their own 
professional independent legal advice regarding their own particular circumstances. 
 
The Norfolk Island Government welcomes and encourages investment in Norfolk Island. 

JASON ADAMS 
ADMINISTRATIVE OFFICER – TOURISM (ACCOMMODATION) 

 
 
 

SITTING OF THE LEGISLATIVE ASSEMBLY OF NORFOLK ISLAND 
At the sitting of the House on 13 November 2013 it was resolved to adjourn until Wednesday 11 December 2013 at 
10.00 am. 
 
Dated 13 November 2013 

GAYE EVANS 
CLERK TO THE LEGISLATIVE ASSEMBLY 

 
 
 

THE ADMINISTRATION OF NORFOLK ISLAND  CROWN COUNSEL 
CONTRACT PERIOD – 3 YEARS 

Executive Officer Level 4 ($70,950 to $76,863 – plus a gratuity and an annual performance payment) 
The Administration of Norfolk Island provides a large and diverse range of services and public utilities similar to those 
covering all three tiers of government on the mainland employing approximately 200 staff.  Crown Counsel acts as 
Crown Solicitor in all civil actions and as Crown Prosecutor in criminal proceedings.  As administrative head of the Legal 
Services Unit, Crown Counsel leads and manages the unit, and provides guidance on legal and legislative matters to 
Management, Government and Statutory Authorities. 
 

The successful applicant must have: 
• Formal qualifications in law, and admission, or eligibility for admission, as practitioner in the High Court of 

Australia, the Supreme Court of a State or Territory of Australia; 
• Significant post admission experience including at least two years in Government or equivalent area of practice; 
• Superior knowledge of state and federal statutes and understanding of the mechanism of government at all 

levels; 
• Experience in advocacy in a variety of jurisdictions and in the provision of high level legal advice; 
• Sound experience in the drafting and preparation of commercial legal documents; 
• Ability to provide general and specific legal policy advice to government; 
• Capacity to support and lead staff through change and improvement programs; 
• Proven personal qualities including honesty, accuracy and confidentiality with a commitment to and 

understanding of ethical conduct and public sector accountability. 
 

Position Specifications for this position, listing the full set of responsibilities and criteria, are available from our website 
www.info.gov.nf.  Further inquiries can be directed to the HR Manager at email rgillies@admin.gov.nf or telephone 
22001 (ext 138) during business hours. 
 

All Administration positions are subject to a 7 day spread of hours and positions may be rostered dependent on 
customer and service requirements. 
 

Recruitment will be determined on merit according to skills and experience and in accordance with the Public Sector 
Management Act 2000.  If you are interested you will need to provide a written application describing your suitability 
against the relevant position criteria and responsibilities, as well as listing 2 nominated referees familiar with your recent 
work experience.  This position is advertised for four weeks and applications must be received by email to 
hr@admin.gov.nf  no later than 4.00 pm (Norfolk Island time) Friday 22 November 2013. 

JON GIBBONS 
CHIEF EXECUTIVE OFFICER 

 

mailto:rgillies@admin.gov.nf
mailto:hr@admin.gov.nf
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THE ADMINISTRATION OF NORFOLK ISLAND    DEPUTY CROWN COUNSEL 

CONTRACT PERIOD – 3 YEARS 
Executive Officer Level 3 ($66,575 to $70,122 plus a gratuity and an annual performance payment) 

The Administration of Norfolk Island provides a large and diverse range of services and public utilities similar to those 
covering all three tiers of government on the mainland employing approximately 200 staff.  Deputy Crown Counsel is a 
key litigation and advice provider for Management, Government and Statutory Authorities.  The Deputy assists the 
Crown Counsel in all facets of the Legal Services Unit’s operations and, when required, deputises for Crown Counsel. 
 

The successful applicant must have: 
• Formal qualifications in law, and admission, or eligibility for admission, as a practitioner in the Supreme Court of 

a State or Territory of Australia; 
• At least two years post admission experience in Government or equivalent area of practice; 
• Detailed knowledge of state and federal statutes and understanding of the mechanism of government at all 

levels; 
• Experience in advocacy in a variety of jurisdictions, in commercial litigation and administrative review 

proceedings; 
• Experience in drafting and preparation of commercial legal documents; 
• Ability to provide general and specific legal policy advice to government; 
• Demonstrated ability to work under pressure with minimal supervision, including the ability to prioritise work 

loads; 
• Proven personal qualities including honesty, accuracy and confidentiality with a commitment to and 

understanding of ethical conduct and public sector accountability. 
 

Position Specifications for this position, listing the full set of responsibilities and criteria, are available from our website 
www.info.gov.nf.  Further inquiries can be directed to the HR Manager at email rgillies@admin.gov.nf or telephone 
22001 (ext 138) during business hours.  All Administration positions are subject to a 7 day spread of hours and positions 
may be rostered dependent on customer and service requirements. 
 

Recruitment will be determined on merit according to skills and experience and in accordance with the Public Sector 
Management Act 2000.  If you are interested you will need to provide a written application describing your suitability 
against the relevant position criteria and responsibilities, as well as listing 2 nominated referees familiar with your recent 
work experience. This position is advertised for four weeks and applications must be received by email to 
hr@admin.gov.nf no later than 4.00 pm (Norfolk Island time) on Friday 22 November 2013. 

JON GIBBONS 
CHIEF EXECUTIVE OFFICER 

 
 

THE ADMINISTRATION OF NORFOLK ISLAND  RISK AND AUDIT MANAGER 
CONTRACT PERIOD – 3 YEARS 

Executive Officer Level 3 ($66,575 to $70,122 – plus a gratuity and an annual performance payment) 
The Administration of Norfolk Island provides a large and diverse range of services and public utilities similar to those 
covering all three tiers of government on the mainland employing approximately 200 staff.  As a member of the 
Executive Team, the Risk and Audit Manager will contribute to the direction and achievement of Administration goals 
and objectives, and in particular to provide support activities to the Risk and Audit Committee, Executive Management, 
and Business Managers of the Administration.  
 

The successful applicant must have: 
• A tertiary qualification in accounting, finance, economics, business or risk management with at least five years 

work experience in the related field; 
• Demonstrated experience in undertaking a range of internal audit, risk management and compliance activities; 
• Demonstrated experience in developing and executing an internal audit program; 
• Demonstrated capacity to work both autonomously and in a team environment while building and sustaining 

positive relationships with internal and external stakeholders; 
• High level communication, interpersonal and negotiation skills; 
• High level of conceptual, analytical and problem solving skills; 
• Demonstrated high-level written skills with proven ability to prepare clear, concise, and well-organized narrative 

reports; 
• High level of computer and IT competence; 
• Demonstrated history and ability to maintain high levels of ethical conduct and public sector accountability. 

 

Position Specifications for this position listing the full set of responsibilities and criteria are available from our website 
www.info.gov.nf.  Further inquiries can be directed to the HR Manager at email rgillies@admin.gov.nf  or telephone 
22001 (ext 138) during business hours.  All Administration positions are subject to a 7 day spread of hours and positions 
may be rostered dependent on customer and service requirements. 
 

Recruitment will be determined on merit according to skills and experience and in accordance with the Public Sector 
Management Act 2000.  If you are interested you will need to provide a written application describing your suitability 
against the relevant position criteria and responsibilities, as well as listing 2 nominated referees familiar with your recent 
work experience.  This position is advertised for four weeks and applications must be received by email to 
hr@admin.gov.nf , no later than 4.00 pm (Norfolk Island time), Friday 22 November 2013. 

JON GIBBONS 
CHIEF EXECUTIVE OFFICER 

 

mailto:rgillies@admin.gov.nf
mailto:hr@admin.gov.nf
mailto:rgillies@admin.gov.nf
mailto:hr@admin.gov.nf
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THE ADMINISTRATION OF NORFOLK ISLAND  FINANCE AND BUDGET MANAGER 

CONTRACT PERIOD – 3 YEARS 
Executive Officer Level 3 ($66,575 to $70,122 – plus a gratuity and an annual performance payment) 

The Administration of Norfolk Island provides a large and diverse range of services and public utilities similar to those 
covering all three tiers of government on the mainland employing approximately 200 staff.  As a member of the 
Executive Team, the Finance and Budget Manager will contribute to the direction and achievement of Administration 
goals and objectives, and in particular, establish and maintain a robust financial and budget management and reporting 
framework. 
 

The successful applicant must have: 
• A tertiary qualification or equivalent in accounting/business with a practical and comprehensive knowledge of 

current financial/budget management, reporting and governance issues relevant to the public sector; 
• Technical skills and experience necessary to support the effective and sound financial/budget management 

and governance of the Administration’s finances; 
• High level interpersonal skills necessary to contribute as an effective and responsive member of the Executive 

Team and to build and manage an effective and responsive financial operations team; 
• Effective written and oral communication skills with an ability to effectively liaise with Executive Management, 

Business Managers, service providers, and key internal and external stakeholders. 
 

It would be desirable for the successful applicant to be a member of an appropriate financial management organization 
(eg, CPA Australia or the Institute of Chartered Accountants). 
 

Position Specifications for this position, listing the full set of responsibilities and criteria, are available from our website 
www.info.gov.nf.  Further inquiries can be directed to the HR Manager at email rgillies@admin.gov.nf  or telephone 
22001 (ext 138) during business hours. 
 

All Administration positions are subject to a 7 day spread of hours and positions may be rostered dependent on 
customer and service requirements. 
 

Recruitment will be determined on merit according to skills and experience and in accordance with the Public Sector 
Management Act 2000.  If you are interested you will need to provide a written application describing your suitability 
against the relevant position criteria and responsibilities, as well as listing 2 nominated referees familiar with your recent 
work experience.  This position is advertised for four weeks and applications must be received by email to 
hr@admin.gov.nf no later than 4.00 pm (Norfolk Island time) Friday 22 November 2013. 

JON GIBBONS 
CHIEF EXECUTIVE OFFICER 

 
 
 

THE ADMINISTRATION OF NORFOLK ISLAND  EXPRESSIONS OF INTEREST 
CALLING FOR EXPRESSIONS OF INTEREST – FOR REPAIRS TO THE LIQUOR BOND STORE ROOF 

The Administration is seeking Expressions of Interest from private individuals and businesses within the community to 
show Expressions of Interest for the repair and or replacement to the Administration Liquor Bond Store roof.  
 
The Expression of Interest is to reflect the 6 sections below  

1. New roof over the retail shop. 
2. New roof over the warehouse area. 
3. Repairs to the roof over the retail shop. 
4. Repairs to the roof over the warehouse area. 
5. Repairs to the wind vanes over the warehouse area. 
6. Remove and replace the wind vanes over warehouse area. 

 
Information required when responding to this Expression of Interest should include a price breakdown for each item, 
time frame for the works and insurance cover carried. 
 
Enquiries can be forwarded to Mr Doug Creek on telephone 22006 ext 4, or by email to dcreek@admin.gov.nf  
 
Expressions of Interest should be sealed in an envelope marked “Expressions of Interest No. 11/13 Liquor Bond Store 
Roof” and placed in the tender box located in the Records section on the top floor of the New Military Barracks, 
Kingston, or email tenders@admin.gov.nf by 4:00 pm on Monday 9 December 2013. 
 
The Norfolk Island Administration is not obliged to accept the lowest or any Expressions of Interest. 

DOUG CREEK 
MANAGER – PUBLIC WORKS 

 
***** 

mailto:rgillies@admin.gov.nf
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