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THE ADMINISTRATION OF NORFOLK ISLAND 

CHIEF EXECUTIVE OFFICER 
The Administration of Norfolk Island provides a large and diverse range of services and public utilities similar to those 
covering all three tiers of government on the mainland. The Chief Executive Officer is the head of the Public Service and 
senior advisor to the Norfolk Island Government.  
 
The Norfolk Island Government is currently working in partnership with the Australian Government on a Road Map 
designed to guide the local economy towards long-term sustainability.  The Chief Executive Officer will play a critical role 
collaborating closely with both Governments to ensure the ultimate success of the Road Map reform 
program. Implementation of the outcomes of the Road Map Reform Program and a series of Funding Agreements with 
the Australian Government is fundamental to this position. 
 
The CEO in conjunction with the NI Government will lead and manage the provision of strategic and transactional policy, 
program and service delivery in relation to strategic direction and management, financial planning and management, 
people management, organisational development and change management across the Administration.  
 
The successful candidate will have exceptional leadership qualities and skills, with a minimum of five (5) years 
experience in leading change management as well as senior managerial experience in organisational development in 
the public sector, professional arenas and/or regulatory authorities.  A degree qualification in public sector management, 
financial management, business administration or a related discipline is essential. 
 
Please refer to the CEO Recruitment Package available at www.info.gov.nf for more information on the essential skills 
and capabilities required for this position.  
 
Enquires can be directed to: Cheryl Davenport, Chief of Staff – chiefofstaff@assembly.gov.nf 
 
Closing Date:  Monday 16 January 2012.  

DAVID E. BUFFETT 
CHIEF MINISTER 

 
 

REFERENDUM ACT 1964 
The Administrator has directed a referendum to be held to ascertain the opinion of electors.  I, Yvon French, Returning 
Officer, hereby notify under section 9 of the Referendum Act 1964 that –  
 

(a) the question on which the opinion of the electors is to be ascertained is -  
“Do you agree with the Norfolk Island Legislative Assembly’s changes to the Road Traffic Act 1982 
(now consolidated as Traffic Act 2010), namely - 

  1. Compulsory wearing of seatbelt   YES or NO 
  2. “L” and “P” plate     YES or NO 
  3. The provisions applicable to “L” and “P” plates YES or NO 
  4. Compulsory wearing of cycle helmets  YES or NO 
 

 (b) the method for voting on the question shall be by marking the ballot paper “YES” or “NO”;  
 (c) the day for closing the electoral roll is Wednesday 23 November 2011; 
 (d) the day for polling is Wednesday 21 December 2011; and 

(e) the method by which votes shall be counted shall be in accordance with sections 21, 22 and 23 of the 
Referendum Act 1964. 

 

Dated 8 November 2011 
YVON FRENCH 

RETURNING OFFICER 
 
 

AUCTIONEERS ACT 1926 
It is notified that Auctioneers’ licences will expire on 31 December 2011.  Applications for renewal may be lodged with 
the Clerk of the Court of Petty Sessions, Registry Office, Kingston. 

 
A.V.A. BATAILLE 

CLERK OF THE COURT OF PETTY SESSIONS 
 

http://www.info.gov.nf/
mailto:chiefofstaff@assembly.gov.nf
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THE GOVERNMENT OF NORFOLK ISALND 

EXPRESSIONS OF INTEREST 
 

VOLUNTARY MEMBERSHIP  ROAD SAFETY COMMITTEE 
A position has become available on the Road Safety Committee and the Norfolk Island Government is seeking 
Expressions of Interest from persons within the community for appointment as a voluntary member of this committee.   
 
Any person who would like to be on this committee, or if you would like further information, please contact Alma 
Davidson, Senior Policy Adviser, telephone 22003 or  

e-mail adavidson@assembly.gov.nf 
 
Expressions of Interest should be forwarded to Ms Davidson by Friday 23 December 2011. 

TIM SHERIDAN 
MINISTER FOR COMMUNITY SERVICES 

 
 

PLANNING OFFICE TEMPORARILY CLOSED 
The Planning Office will be closed from Monday 12th December 2011 to Monday 2nd January 2012 (inclusive).  
Development Application (DA) 0049/11 currently on exhibition can be inspected at the Registry Office, New Military 
Barracks, Kingston.  Building inspections can be arranged by appointment with Tim Rogers on phone 54369.   
 

ALAN McNEIL 
PLANNING OFFICER 

 
 

THE ADMINISTRATION OF NORFOLK ISLAND 
RE ADVERTISED POSITION VACANT   IMMIGRATION ASSISTANT  

 
(Previous Applicants Need Not Re-Apply) 

 
The Administration is seeking further applications for Immigration Assistant (73A).   
 
The purpose of this position is to assist in the provision of services with border control and protection by carrying out day 
to day duties in the Immigration Section for the Administration of Norfolk Island.  As the successful applicant for the 
position you will need: 
 

• A minimum 3 years experience in a similar position and minimum qualifications of a Certificate IV in Office 
Studies or similar. (Essential)  

• Proven ability to manage work within and following strict guidelines. (Essential) 
• Demonstrated ability and experience in handling difficult situations with tact and sensitivity. (Essential) 

 
The Position Specification for the position containing the full set of tasks, responsibilities and selection criteria is 
available from our website www.info.gov.nf or by contacting the Human Resources office at Kingston (phone 22001 Ext 
2) or email hr@admin.gov.nf 
 
Once you have obtained and read the Position Specification, further enquiries can be directed to the Manager Customs 
and Immigration - Mr Alan Buffett on 22 140  during working hours. 
 
Please clearly identify the position number and position title on your application.  Applications must address the selection 
criteria contained in the Position Specification and contain the contact details of two referees familiar with your work 
experience, preferably recent direct work supervisors.  
 
The above position will be for a 12 month period only subject to review for a possible further 12 months extension.  All 
Administration positions advertised are subject to 7 day spread of hours and positions may be rostered dependent on 
customer and service level needs.  Appointments will be on merit according to skills and experience and in accordance 
with the Public Sector Management Act 2000.  
 
Applications marked “Confidential” can be sent by email hr@admin.gov.nf or to Human Resources C/- Administration, 
New Military Barracks, Kingston or hand delivered to the HR Section at Kingston and must be received by 4.00 pm 
Friday 6 January 2012.  Please note that late applications will not be accepted. 

BRUCE TAYLOR 
ACTING CHIEF EXECUTIVE OFFICER 
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THE ADMINISTRATION OF NORFOLK ISLAND 

HR SYSTEMS MANAGER 
The Administration of Norfolk Island provides a large and diverse range of services and public utilities similar to those 
covering all three tiers of government on the mainland employing approximately 200 staff.  
 
The HR Systems Manager role is a senior management position and will play a significant part in providing high level HR 
strategic, change management and operational advice collaborating closely with Executive and Senior Management to 
ensure the Administration meets the key targets of the Road Map Reform Program which is currently being conducted in 
partnership with the Australian Government. 
 
As a HR business partner you will work closely with the CEO and Deputy CEO and will be responsible for the 
implementation of strategic HR initiatives whilst maintaining a high standard of operational HR delivery. 
  
Your key responsibilities will include strong HR leadership project/change management, organisational re-design and 
employee engagement.  You will provide high-level HR advice to key stakeholders and functional HR representatives to 
lead varied HR initiatives around the areas of culture, performance, financial, talent and succession management whilst 
pro-actively partnering with the organisation in relation to employee relations issues. 
  
The successful applicant must be able to demonstrate a minimum 10 year proven track record of success within a HR 
strategic management role and in particular a minimum five (5) years demonstrated experience in successfully leading 
and delivering large HR change management projects.  Your advanced stakeholder management skills and superior 
communication skills will set you apart in this varied and multi-faceted role.  Your ability to multi-task is integral to the 
success of this role as is a thorough understanding of relevant employment legislation especially in a public sector 
environment. 
  
Interested candidates will have a degree level qualification in Human Resources Management, Industrial Relations, 
Business or another relevant discipline and extensive experience as a competent HR senior professional.  You will also 
demonstrate your knowledge and experience in establishing and managing HRIMS.  
  
This is an outstanding opportunity where you will establish yourself as a trusted and valued HR professional and play a 
leading role in the implementation of HR projects and initiatives within a highly complex environment.  In return for your 
energy, drive and enthusiasm, you'll be rewarded with a competitive (tax free) salary and have the opportunity to work in 
a world heritage listed site on a stunning island. 
 
Please refer to the HR Systems Manager, Recruitment Package available at www.info.gov.nf for more information on the 
essential skills and capabilities required for this position.  
  
Enquires can be directed to:  Jenny Goulding, HR Systems Manager – jgoulding@admin.gov.nf  
  
Closing Date:  Friday 23 December 2011.  

BRUCE TAYLOR 
ACTING CHIEF EXECUTIVE OFFICER 

 
 

NORFOLK ISLAND CENTRAL SCHOOL 
POSITIONS VACANT 

 
School Learning Support Officer (Teacher’s Aide)  Position 1 

A position exists for a School Learning Support Officer to support students with special needs for 15 hours per week – 
9:00 am to 12:00 midday – Monday to Friday.  This position will be available from 27 January 2012 to 29 June 2012. 
 
This position will begin with the commencement of the 2012 School Year. 
 
All enquiries regarding the duties of the position can be obtained from Helen Pedel, Assistant Principal, Norfolk Island 
Central School. Enquiries can be made by ringing the School on 23000 between 9:00 am and 3:00 pm.  
 

School Learning Support Officer (Teacher’s Aide)  Position 2 
A position exists for a School Learning Support Officer to support a student with special needs for 15 hours with potential 
to extend to 20 hours per week - Monday to Friday. 
 
The position will begin with the commencement of the 2012 School year. 
 
All enquiries regarding the duties of the position can be obtained from Helen Pedel, Assistant Principal, Norfolk Island 
Central School.  Enquiries can be made by ringing the School on 23000 between 9:00 am and 3:00 pm. 
 

(continued over) 
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Technology Technician – Position 3 

A position exists for a Technology Technician for 10 hours per week - Monday to Friday. 9:00 am to 11:00 am – Monday 
to Friday.  The position will begin with the commencement of the 2012 School year. 
 
All enquiries regarding the duties of the position can be obtained from Lance Miller, Assistant Principal, Norfolk Island 
Central School.  Enquiries can be made by ringing the School on 23000 between 9:00 am and 3:00 pm. 
 
Applications for these positions should be addressed to the Principal, Norfolk Island Central School, PO Box 214, 
Norfolk Island and received by 3:00pm, on Monday 19 December 2011. 

NEIL SOLOMON 
PRINCIPAL, NORFOLK ISLAND CENTRAL SCHOOL 

 
 

CONSERVATION OFFICER/ASSISTANT CURATOR 
Full-time Contract Position - One (1) year Fixed-term Contract  Administration Officer Level 4: $43,634-$45,664 
The Administration is seeking applications for the position of Conservation Officer/Assistant Curator working with the 
Norfolk Island Museum for a 12 month fixed term contract initially subject to review for consideration of a further 12 
months.  
 
This position is responsible for the preservation and conservation of the museum collections and assisting the curator 
with collections management duties.  This includes devising and implementing conservation for individual artifacts and 
overseeing collection-wide preventive conservation practices.  Work will be on objects made of a range of materials 
including metals, ceramics, wood, glass and stone.  The position is responsible for assisting the Curator with the 
acquisition, documentation and storage of all material culture owned by the Museum and supporting the development of 
short and long term exhibitions.  
 
The Position Specification for the position containing the full set of tasks, responsibilities and selection criteria is 
available from our website www.info.gov.nf or by contacting the Human Resources office at Kingston (phone 22001 Ext 
2).  Once you have obtained and read the Position Specification, further enquiries can be directed to Lisa Richards, 
Curator, on 23788. 
 
Please clearly identify the position number and position title on your application.  Applications must address the essential 
selection criteria contained in the Position Specification and contain the contact details of two referees familiar with your 
work experience, preferably recent direct supervisors.  
 
All Administration positions advertised are subject to 7 day spread of hours and positions may be rostered dependent on 
customer and service level needs.  Appointments will be on merit according to skills and experience and in accordance 
with the Public Sector Management Act 2000.  
 
Applications marked “Confidential” can be sent by email hr@admin.gov.nf or to Human Resources C/- Administration, 
New Military Barracks, Kingston or hand delivered to the HR Section at Kingston and must be received by 4.00 pm 
Friday 23 December 2011.  Please note that late applications will not be accepted. 

BRUCE TAYLOR 
ACTING CHIEF EXECUTIVE OFFICER 

 
 

CUSTOMS AND IMMIGRATION SERVICES 
OFFICE HOURS CHRISTMAS AND NEW YEAR  

Sunday 25 December 2011 Customs & Immigration office closed.  Aircraft clearance 
 

Monday 26 December 2011 Customs & Immigration office closed.  Aircraft clearance. 
 

Tuesday 27 December 2011 Customs & Immigration office closed.  Aircraft clearance. 
 

Monday 2 January 2012 Customs & Immigration office closed.  Aircraft clearance. 
 

A.C. BUFFETT 
MANAGER, CUSTOMS & IMMIGRATION SERVICES 

 
LIQUOR BOND 

TRADING HOURS CHRISTMAS AND NEW YEAR  
Saturday 24 December 2011 Normal 9.30 am – 5. 30 pm 
Sunday 25 December 2011 Closed  
Monday 26 December 2011 10.00 am 2.00 pm 
Tuesday 27 December 2011 10.00 am 2.00 pm 
Saturday 31 December 2011 Normal 9.30 am – 5. 30 pm 
Sunday 1 January 2012 Closed 
Monday 2 January 2012 10.00 am 2.00 pm 

DOUGLAS JACKSON 
ADMINISTRATIVE OFFICER – LIQUOR BOND 

 

http://www.info.gov.nf/
mailto:hr@admin.gov.nf
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NORFOLK POST 

TRADING HOURS CHRISTMAS AND NEW YEAR  
Norfolk Post will be open  Saturday 17 December 2011 9.00 am to midday 

      Saturday 24 December 2011 9.00 am to midday 
Monday 26 December 2011 closed 
Tuesday 27 December 2011 closed 
Monday 2 January 2012 closed 

DEB SIMPSON 
POST OFFICE MANAGER 

 
PLANNING ACT 2002 – SUBSECTION 43(1) NOTICE 

Applicant: Robyn Tavener,  PO Box 6 Norfolk Island 
Development Application No: 0049/11 
Location: Portion 166b Taries Lane 
Proposed Development: Subdivision into a total of 2 portions 
Zone:  Rural 
Category: Permissible (with consent) 

 
Public Exhibition 
The public are advised that Robyn Tavener has lodged a development application for a subdivision into a total of 2 
portions over Portion 166b Taries Lane.  This Development Application may be inspected, during business hours, at the 
Registry Office at the Administration of Norfolk Island, New Military Barracks, Kingston. 
 
Submission 
Any person may, during the period between Friday 16th December 2011 and Tuesday 3rd January 2012, make written 
submissions to the Chief Executive Officer about the above Development Application.  All submissions must state the 
relevant Development Application (DA) number.  All submissions must be signed by at least one person making the 
submission.  If a submission objects to the proposed development, the grounds for objections must be specified in the 
submission. 
 
Reviewable decisions 
A decision made on this DA by the executive member under subsections 44(7) and 44(8) of the Planning Act 2002 is a 
reviewable decision within the meaning of subsection 78(1) of the Act. 
 
Dated 9 December 2011 

ALAN McNEIL 
PLANNING OFFICER 

 
PASTURAGE AND ENCLOSURE ACT 1949 

APPLICATION FOR PASTURAGE RIGHTS FOR THE TWELVE MONTHS COMMENCING 1 APRIL 2012 
 
Pasturage Rights Applications 
In accordance with the provisions of the Pasturage and Enclosure Act 1949, application may be made via the Stock 
Inspector by 31 December 2011 for pasturage rights to be granted for the 12 months commencing 1 April 2012. 
 

Application forms may be obtained from either: 
• The Stock Inspector (phone 50217); or  
• The Administration’s website at http://www.info.gov.nf/land&env/Environment/  

 

Pasturage Rights Policy 
A revised Pasturage Rights Policy has been endorsed to determine who is eligible for pasturage rights and how those 
rights are allocated between applicants.  The Policy is available from the Stock Inspector or online at 
http://www.info.gov.nf/land&env/Environment/  
 

Fees 
Please note that in accordance with the Pasturage and Enclosure Regulations, the fee payable for each head of cattle 
over the age of 6 months is $75.00. 

BRUCE TAYLOR 
ACTING CHIEF EXECUTIVE OFFICER 

***** 
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